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AQTF Essential Conditions and Standards for Continuing Registration 

AUDIT REPORT – CONDITIONS OF REGISTRATION

RTO:

Audit Date: 

	RTO DETAILS

	RTO Name
	
	NTIS Number
	

	Address
	

	
	Website
	

	Registration Contact
	

	Phone Number
	
	Email
	

	Student Numbers
	

	AUDIT TEAM

	Lead Auditor
	
	Auditor/s
	

	Technical Advisor/s
	
	Observer/s
	

	REGISTERING BODY DETAILS

	Contact Person
	

	Phone Number
	
	Email
	

	AUDIT DETAILS

	Type of Audit
	Post-initial/Extension to scope/Renewal/Monitoring/Complaint/Strategic

	Conditions audited
	

	Audit Date/s
	

	Other audit notes
	

	ACCOMPANYING REPORTS
	Yes
	No

	Continuing Registration – Standards 1–3
	
	

	
	
	


AUDIT SUMMARY
	Conditions of Registration
	Compliant
	Non-compliant
	Not audited

	1
	Governance
	
	
	

	2
	Interactions with the Registering Body
	
	
	

	3
	Compliance with Legislation
	
	
	

	4
	Insurance
	
	
	

	5
	Financial Management
	
	
	

	6
	Certification & Issuing of Qualifications & Statements of Attainment
	
	
	

	7
	Recognition of Qualifications Issued by other RTOs
	
	
	

	8
	Accuracy and Integrity of Marketing
	
	
	

	9
	Transition to Training Packages/Expiry of Accredited Courses
	
	
	


	Summary of non-compliances

	Provide a conclusion about the RTO’s compliance with the Conditions.

If the RTO is not compliant, comment on:

· Major gaps in evidence of compliance (at Condition level)

· Implications for the quality of training and assessment

· Rectification required, without recommending specific strategies.

	Recommendations

	

	Strengths 

	

	Opportunities for Improvement 

	


AUDIT PAPERS
	CONDITIONS OF REGISTRATION

	CONDITION 1: 
Governance

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 2: 
Interactions with the Registering Body

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 3: 
Compliance with Legislation

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 4: 
Insurance

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 5: 
Financial Management

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition



	CONDITION 6: 
Certification & Issuing of Qualifications & Statements of Attainment

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 7: 
Recognition of Qualifications Issued by other RTOs

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 8: 
Accuracy and Integrity of Marketing

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition




	CONDITION 9: 
Transition to Training Packages/Expiry of Accredited Courses

	Evidence
	Result
	(

	A description of the evidence reviewed against the Condition


	Compliant
	

	
	Non-compliant
	

	
	Not audited
	

	
	
	

	Findings

	The findings in relation to the requirements of the Condition
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